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Welcome to Bridgewater School.
We anticipate a long, happy and successful partnership involving staff, parents and children. 
STAFF FOR 2010-11
Mrs J A T Nairn

Head Teacher
Miss L Hoy 
Deputy Head of Prep Department

Prep VI class teacher 

Mrs Bailey 

EYFS Team Leader
Mrs Boyson

EYFS
Mrs J Gerrard

EYFS (on maternity leave)
Mrs K Williams

EYFS
Mrs France 

Prep I /Art Coordinator
Miss Hastie 

Prep I Nursery Nurse
Mrs Booth

Prep II 

Mrs Walmsley 

Prep II Nursery Nurse



Miss Carew

Prep III / Numeracy Coordinator

Miss Gill


Prep IV / Literacy Coordinator

Mr Grant 

Prep V / Science Coordinator

Mrs Barton 
Prep support teacher / Drama Coordinator / RE and PSHE Coordinator / Library
Mr Rooney 
Prep support teacher / PE and Games Coordinator / History Coordinator, 
Part Time Staff
Mrs Sweeney 

Prep support teacher
Mrs Harcourt 
Prep class music and piano teacher

Mr Soni


Speech Training

Mr Wilson

Chess coaching

Peripatetic staff
A number of instrumental music teachers, including some from MAPAS (Music and Performing Arts Service) attend school on a weekly basis.
ABSENCE

If your child is absent from school for any reason, school must be informed. If your child is ill, a phone call or message via a sibling, must be made to school in the morning of the first day of absence. If a phone call is not received, school will contact you to ascertain your child’s whereabouts. Written confirmation of the absence must be sent on your child’s return to school. There is a simple proforma, available from the class teacher, which may be completed instead of sending in a letter. 
If leave of absence is required for your child that encroaches on term time, a written request must be submitted to the Head Teacher prior to any booking taking place. If your child misses any examinations due to illness, every endeavour will be made to allow the exam to be taken upon your child’s return to school; however, this will not be the case if your child misses exams due to a holiday.
Please note: although a phone call or a note in your child’s homework diary is very helpful, it is no longer legally sufficient, and written confirmation of your child’s absence is essential.
ADMISSION
This is a summary of our admissions policy. A full policy is available on request from the main office.

All parents of children who are of Prep age apply for entry to the Head Teacher. Parents have an informal interview with the Head Teacher and receive a tour of the whole school.

EYFS age children can commence school at the beginning of the term immediately following their third birthday, or earlier if mutually agreeable. There is no formal testing at this level.

Pupils from KS 1 and KS 2, whose parents or guardians have expressed an interest in the possibility of their child attending Bridgewater, are invited to spend a day in school. This normally takes place on a Friday.

Children from Preps II to V are tested for their level of numeracy and literacy, and complete a reading test. Pupils wishing to enter Prep VI complete NFER tests in Mathematics and VR, as well as a reading test. They are also required to produce a piece of Original Writing.
In some instances, the pupil’s current school is contacted, to ask for the child’s recent school reports and examples of work. This is only done with the parents’ consent.

AIMS AND VALUES OF THE DEPARTMENT
Our mission statement:

 “To encourage all pupils to grow and become learners for life in a caring, family school where quality work and endeavour is celebrated and pride is shared in personal, individual and group achievement. To develop pupils' spiritual, moral, social and cultural understanding and to learn sensitivity to each other's needs and the needs of the world outside school.”

This is reflected in everything we strive to do in throughout our 3 to 18 whole school environment.
Bridgewater School provides an attractive and stimulating environment with a warm welcoming atmosphere where children feel secure and happy.   The school's main purpose is to develop each child's full potential in all areas, irrespective of race, creed, ability or gender through high quality teaching and learning.

Bridgewater offers a broad and balanced curriculum, which will equip pupils with the skills, values and attitude necessary to lead fulfilling lives and make positive contributions to society.  The school actively promotes attitudes of mutual respect and responsibility and encourages high standards of behaviour and self-discipline.
We endeavour to provide the highest quality in all aspects of school life through the care, investment and value placed on our staff, pupils and parents.

At Bridgewater, we are very much one school working in two departments. 
THE AIMS OF THE PREPARATORY DEPARTMENT

1) 
To encourage all pupils to grow and become learners for life in a caring, family school where quality work and endeavour is celebrated and pride is shared in personal, individual and group achievement.
2) 
To develop pupils' spiritual, moral, social and cultural understanding and to learn sensitivity to each other's needs.  To achieve high standards in all their relationships, showing friendliness, respect and courtesy to others and to understand the needs of the world outside school.

3) 
To create a school environment and ethos where children come to learn eagerly and where they feel valued, safe and secure.

4) 
To provide all pupils with teaching of the highest quality and a curriculum which meets their needs and at least the requirements of the National Curriculum.

5) 
To develop a high standard of skills and understanding of numeracy, literacy and scientific concepts, to use such skills to communicate with others and to grow in personal knowledge and enjoyment of these skills.

6) 
To develop a high standard of skills and social awareness of the scientific, technological, social, historical and geographical aspects of the local environment and wider world, learning to use tools and equipment suitable for such tasks.

7) 
To share the experience and develop skills and understanding of creative expression in music, arts, crafts, literature and physical education.

8) 
To meet the special needs of all our pupils, whatever those needs may be.

9) 
To work in partnership with home for the greater benefit of children's education.

10) 
To work out these aims in a school where individual children can reach their highest possible level of achievement in a purposeful atmosphere.

ANNUAL EVENTS
Autumn Term

· Prize Giving – this will take place on Friday 17th September, at 7pm at the Bridgewater Hall in Manchester. This is a celebration of the previous academic year’s examination successes and personal achievements.  All pupils from Preps III to VI are expected to attend this evening event and all pupils attend morning lessons only on that day. Parents and friends are all welcome at this event.
· Induction Evenings – these take place during the Summer Term prior to entry into Preps VI, V, III and I, and in the Autumn Term for KG, Reception, Prep II and IV. Parents are invited to an informal evening where you have the opportunity to meet the class teacher and support staff. There is short presentation and light refreshments are provided.

· Preps IV, V and VI Residential Trips – these take place in the first half of the Autumn term. This involves:

· Prep IV – two days/one night in the Lake District – Friday/Saturday 24th/25th September 2010.
· Prep V – three days/two nights in North Wales – Fri 24th  to Sun 26th September 2010.
· Prep VI – four days/three nights in the Lake District – Fri 1st to Mon 4th October 2010.
More details regarding these trips are available in the “Residential Trip Initiative” which you are welcome to have a copy of at any time. 

· Harvest Festival – Tuesday 19th October at 10-45am. This takes place at St. Mark’s Church in Worsley. Children bring in fresh food and groceries for local charities and homes. At the service, each class performs an item which may be a song, poem, drama etc. All parents, relations and friends are welcome to attend.

· Open Day – takes place on Saturday 8th November from 10am to 1pm. This is a chance for you to come and look round the school as a whole and look at displays of children’s work. 

· Christmas Plays/Performances – Wednesday/ Thursday 8th/9th December. All children take part in this, which can be a mini-drama, musical pot-pourri, dance, etc. There are 2 performances over 2 days, Infants at 1-45pm and Juniors at 7-00pm. 

· Carol Service - takes place on Wednesday 15th December at 2.15pm at St. Mark’s Church in Worsley. Once again, each class performs an item, and parents, relations and friends are most welcome. As the service is in the afternoon, children are taken to the church by coach and are collected from church by their parents. Bus children return to school by coach.

· End of term report for Prep VI only, commenting on the children’s progress in Maths English and Verbal Reasoning in preparation for the Entrance Exam.

SPRING TERM

· Entrance Exam – Wednesday 2nd February and the only children in school that day are the candidates, of whom there are around one hundred, including Prep VI. Prep staff invigilate these exams so pupils feel comfortable and at ease.
· February Reports (Preps I to V only) – a report goes home at half term, reporting on the children’s progress so far that academic year in Maths, English and Science. The Head Teacher reads and comments on every child’s report.
SUMMER TERM

· NFER and internal examinations take place around half term. These are marked and reported upon prior to the end of the academic year (more details follow).
· Sports Day – this takes place during the last half term of the school year, weather permitting. It is a “fun” event and the style of races reflects this, although the competition is inter-house. Parents, relations and friends are welcome to attend, and children may be taken home afterwards. Early Years events are run on a separate day. Children wear an item of clothing representative of their house’s colour. 
APPEARANCE, DRESS and UNIFORM
There are full uniform lists available from the office, but here are a few things to bear in mind when shopping for the extras at the start of a new term:

Clothing:

· Shoes must be black and not slip off too easily or have a heel that is too high.
· Boots of any kind must not be worn by boys or girls.
· Only Prep VI girls may wear a school skirt. All other girls wear a pinafore. 
· Socks for girls must be white, otherwise fine grey knit tights may be worn
· Boys’ socks must be grey or black—white ones are needed for PE only. 

· Trainers are essential for playing outside. 
· For PE, a white shirt, blue skort/shorts, white socks and soft pumps with a non-marking sole only may be worn.
· For outdoor games, all pupils need trainers, school tracksuit, football boots and shin pads.
· Boys need a blue Prep football shirt and football socks.
· The only TOP COAT to be worn is a standard school issue one, which is a reversible fleece jacket. These are available to purchase through school

· Hats/caps – these may be worn in winter and summer. Again, the only one allowed are school issue and available to buy through school.

· ALL ITEMS OF CLOTHING MUST BE CLEARLY NAMED.

Hair:

· Girls with long hair must wear it tied back. Hair accessories must be blue or black only.
· Hair “wraps” are not allowed.
· No tints, colour or highlights are permitted for boys or girls in the Prep Department.
· Boys’ hair must be no shorter than a “number 3” but no longer than the collar. A reasonable amount of hair gel may be used.
· Boys are not allowed shaved “patterns” or “tramlines” in their hair. 
Jewellery:

· No jewellery should be worn in school by children other than school badges and a watch. 

· Girls may have their ears pierced, wearing a small pair of matching studs only, one in each earlobe. No other piercings are permitted.

· Boys are not allowed any piercings.

Make-up

· No make-up of kind is to be worn, including nail varnish. 

Bags:

· All pupils must use the standard school bag which is available through school.

· PE Kit must be brought in a Bridgewater Kit Bag, available from school. Boot bags may be used and put inside kit bags.

ASSEMBLIES

Assemblies are normally held each Monday morning at 9.00 a.m. 

An end-of-week assembly is held every Friday at 2.30 p.m.   This includes the awarding of progress cards, house star badges and the results of house points for the week.   Other achievements, e.g. sporting, musical, etc. are acknowledged and forthcoming events announced.

End of term assemblies are also arranged for the final day of each term.

ASSESSMENT, EXAMINATIONS and REPORTING 
The Prep Department has a full Assessment, Recording and Reporting Policy which is available on request from the main office. Below are its basic headlines. 

Children are tested according to Foundation Stage Profile during their time in the Early Years.

Examinations 

All pupils are assessed and these exams take place around half term in June.

· Kindergarten children who have had their fourth birthday are tested in Mathematics. 
· Reception Class pupils are tested in Mathematics, English, Spelling and Reasoning.  
· Preps I and II are tested in Mathematics, English, Spelling, Reasoning and Reading. 
· Preps III and VI are tested in Mathematics, English, Spelling, Non-Verbal Reasoning and Reading as well as internal examinations in History, Geography and Science
The results of the NFER tests are sent home in graph form and letter along with the end of year reports.  All results are filed in the office. 
Please note: If your child misses any examinations due to illness, every endeavour will be made to allow the exam to be taken upon your child’s return to school; however, this will not be the case if your child misses exams due to a holiday.
Individual Work Folders
These contain examples of work completed during the year and examination papers.  These are passed up to the next class at the end of each year.

Reporting to parents
We have a range of strategies that keep parents fully informed of their child’s progress in school. We encourage parents to contact the school if they have concerns about any aspect of their child’s work.

Parents' Evenings
Parents' Evenings take place twice a year, but the second is by invitation only, or if a parent wants to converse with the class teacher regarding some aspect of the written report just received.  

Early Years have a Parents' Evening in October/November and then operate an ‘open door’ policy whereby parents are encouraged to discuss matters throughout the year.  

An 'open door' policy is operated throughout the Preparatory Department and parents are encouraged at all times to contact class teachers, the Deputy Head of Prep. or the Head Teacher regarding any concerns that they may have.

Written reports

The purpose of the reports is to:

· praise, encourage our students

· give clear, constructive and specific advice on how pupils can improve class and homework

· inform parents about progress, levels of effort and attainment, attitude, study skills and personal development – based on evidence

· help parents to help their child to learn or revise 

A full report is given to Kindergarten and Reception class children at the end of the academic year.

For Preps I to V, reports are written and sent out to parents twice a year: in February and a more comprehensive one in July. For Prep VI, reports are written and sent out in December with a more comprehensive one in July. 

BADGES

We are very proud of the badges we have for our lapels in Prep:

· Plain coloured badge – depicts which House your child is in.

· Coloured badge with a black star – these are awarded to children who receive the most housepoints in a week. Children may only wear this badge for a week, when someone else takes over. (see House System below)

· House Captain badge – won by members of Prep V and VI. 

· Librarian badge – in charge of the library – Prep VI only.

· Form Captain badge – elected every half term by the class.

· Music badge – member of the Prep Choir (Prep III to VI only)

· Chess badge – member of school chess team
· Prep Council badge – 2 members of each class are elected (by their peers) to represent their class on the Prep Council, which meets regularly to discuss fund-raising and other important school issues.

BEHAVIOUR, DISCIPLINE, REWARDS AND SANCTIONS

This is a summary of our Behaviour, Discipline, Rewards and Sanctions Policy. A full policy is available on request from the main office.
It is a priority of the Preparatory Department that every member of the school community feels valued and respected, and that each person is treated fairly and well. We are a caring community, whose values are built on mutual trust and respect for all. The school behaviour policy is therefore designed to support the way in which all members of the school can live and work together in a supportive way. It aims to promote an environment where everyone feels happy, safe and secure.

The aim of the behaviour policy is a means of promoting good relationships, so that people can work together with the common purpose of helping everyone to learn. This policy supports the school ethos in aiming to allow everyone to work together in an effective and considerate way. 

Rewards and sanctions

We praise and reward children for good behaviour in a variety of ways:

· Children are congratulated;

· Children are given house points;

· House points are given to children either for consistent good work or behaviour, or to acknowledge outstanding effort or acts of kindness in school;

· Each week a number of children from each class are nominated to receive progress cards;

· Progress cards are given out in our special Friday afternoon assembly;

The school employs a number of sanctions to enforce the school rules, and to ensure a safe and positive learning environment. We use sanctions appropriately taking into account each individual situation along with the age of the child. The class teacher discusses the school rules with each class. In this way, every child in the school knows the standard of behaviour that we expect in our school. If there are incidents of anti-social behaviour, the class teacher discusses these with the whole class during ‘circle time’.

Staff only intervene physically if a situation arose requiring the restraint of a child in order to prevent injury to that child, or if a child is in danger of hurting him/herself. The actions that we take are in line with government guidelines on the restraint of children. A copy of our policy is available on request from the main office.
Possible sanctions may include:

· A warning  (of further action)

· Moving the child (to another table or to sit alone)

· Moving the child (to sit with/near teacher)

· Being kept in at break (few minutes/whole break)

· Being given extra work (to make up lost time/unfinished due to misdemeanour)

· Asked to write account of misdemeanour or letter of apology

· Sent to the Deputy Head of Prep.
· Sent to the Head Teacher
Where there seems to be a tendency for a child to repeatedly behave unacceptably, the teacher may consider speaking to the parents before the matter builds up to something more serious.

BOOKS

All children should be encouraged to take great care of schoolbooks and equipment.
Textbooks are numbered and then become the child's property for the academic year.

Should a book be lost or damaged, a form is sent home asking you to reimburse school for the lost book.

BULLYING
A full copy of the school’s Anti-Bullying Policy is available on request from the main office. It can also be found on our website. Below is a summary of the document.
At Bridgewater School, we feel every person has a right to feel safe.  Any person who bullies another is denying them that right.  The school will not tolerate any action that undermines a person’s right to feel safe, and will take the necessary steps to stop such behaviour. 

The pupils in the Preparatory Department conduct themselves very well, have good manners and demonstrate a respect for each other. However, there may be occasions when a child’s behaviour may be described as bullying. This policy describes our interpretation of bullying behaviour and sets out the expectations we have of our pupils and the methods we employ to modify behaviour if children are considered to be a bully. Our aim is to always reward good, positive behaviour and to show zero tolerance of bullying as defined below. We stress however that in each case of bullying it is the behaviour and not the child that meets with our disapproval. 

When pupils are bullied their lives are made miserable. Bullying can affect pupils in a number of ways:
· Loss of self-confidence and self-esteem, they may blame themselves for inviting bullying behaviour. 
· Unhappy about coming to school.
· Bullying can affect the pupil's concentration and learning. 
· Some pupils may experience stress-related illnesses eg. Stomach aches, headaches, nightmares or anxiety attacks. 
· Pupils may be withdrawn, isolated behaviour.
· Possessions may go missing.

· Refusal to talk about the problem
· Easily distressed
· Damaged or incomplete work

Everyone at Bridgewater has a responsibility to eliminate all forms of bullying, therefore:

 Students who are bullied will be: 

· encouraged to speak to a teacher giving full details of the event 
· encouraged to develop and speak to a network of teachers and friends.

Students who witness bullying will: 
· intervene if they can safely stop the bullying 
· immediately seek teacher help if they can’t stop the bullying 
· report all incidents of bullying to a teacher  
Parents will: 
· listen sympathetically to reports of bullying 
· contact school to arrange an appointment 
· work with the teachers to find a solution 

CHANGE OF ADDRESS

If you move home, or change any contact details, it is essential that you inform school of this, and provide new details so we can still contact you in the event of an emergency.

Change of address forms are handed out at the start of every academic year, and are always available from the main school office.

Child Protection - see SAFEGUARDING
COACHES

Some pupils travel to and/or from school by school transport.

These can range from a taxi to a minibus to a coach, depending on the popularity of the route. Details of all routes are available from the main school office.

Pupils are expected to adhere to the school’s code of conduct regarding travelling by bus. This has been drawn up in order to maximise the comfort and safety of all passengers, as well as the driver, and any pupil who continually flouts the rules will no longer be able to use school transport.

COMPLAINTS

We treat concerns seriously and expect to be able to resolve them quickly, fairly and effectively with you in the interest of our pupils.
Below is a brief summary of the school’s Complaints Procedure. The full procedure can be found on the school’s website or, if you require a hard copy, please contact the main office.
Informal Stage

In the first instance, unless it is a complicated matter when it can be useful to put the details in writing, we advise parents to broach the matter with the appropriate person either by telephone or to arrange a meeting:

Regarding academic and pastoral matters, parents are advised to make contact with the class teacher.

In serious matters, parents should direct the complaint through the Deputy Head of Prep. If the matter still appears to be unresolved, parents should make arrangements to consult with the Head Teacher.

CONTACT DETAILS
Address:

Bridgewater School, 

Drywood Hall, 

Worsley Road, 

Worsley, 

Manchester   M28 2WQ
Tel:

0161 794 1463

Fax:

0161 794 3519

Email:

admin@bridgewater-school.org.uk
Web site:
www.bridgewater-school.co.uk
CURRICULUM

The department has a curriculum policy. Our curriculum is all the planned activities that we organise in order to promote learning and personal growth and development. It includes not only the academic aspects of education, but also the range of extra-curricular activities that the school organises in order to enrich the experience of the children. It also includes the ‘hidden curriculum’, or what the children learn from the way they are treated and expected to behave. 

At Bridgewater, it is our aim to teach children how to grow into positive, responsible people, who can work and co-operate with others while developing knowledge and skills, so that they achieve their true potential.

Values

The curriculum is underpinned by the values that we hold dear at our school. It is the means by which the school achieves its objective of educating children in the knowledge, skills and understanding that they need in order to lead fulfilling lives.

The main values of the Prep, upon which we have based our curriculum, are explained fully in the policy.

Organisation and planning

In the EYFS, we plan the curriculum carefully, so that there is coherence and full coverage of all aspects of the National Curriculum and early learning goals, and there is planned progression in all curriculum areas.

In Key Stages 1 and 2, our curriculum places a great emphasis on the core and foundation subjects, and we teach these subjects separately. In the upper junior classes, however, teachers may concentrate in one term on a history topic, and then switch to a greater emphasis on geography in the next term. This still means that over the three terms of the academic year, each child has the opportunity to experience the full range of National Curriculum subjects.
EARLY ARRIVERS AND EARLY CLUB

Prep children are not allowed on site prior to 8am.

An early arrival room, supervised by Mrs. Bailey in the new EYFS building, is available for children up to and including Prep II and operates from 8.00 to 8.40am

There is a small charge for this facility.
Pupils in Preps III – VI are expected to wait either in the Dining Hall or at the back of the Prep building. There is always a member of staff in the Prep building from 8am onwards should one be required for any reason.
ENGLISH AS AN ADDITIONAL LANGUAGE (EAL)
Wherever possible, we endeavour to give those children learning English as an additional language a number of sessions with a specialist EAL teacher each week. They may (in the case of upper junior children) be withdrawn from Spanish lessons in order to concentrate more fully on relevant aspects of English. They are taught by an EAL teacher in groups of no more than 6, and the class teachers liaise closely with the EAL teacher in order to provide continuity, relevance and reinforcement for the pupils.

The school has a comprehensive EAL policy, a full copy of which is available on request from the main office.

ENTRANCE EXAMINATION

The Entrance Examination to the Senior School takes place in early February each year.  

Pupils sitting the exam are Prep VI/Year 6. 

There are three tests: Maths, English and Verbal Reasoning, and pupils in Prep VI complete the previous 3 years’ practice papers under exam conditions in class during January.
Scholarships are awarded to outstanding candidates every year.

Bursaries are available but must be applied for. Application forms, along with past papers and further information, are available from the school office.

Please note: progression into the Senior Department for Prep pupils is not a guaranteed or automatic process.  If it is felt that the environment, either social or academic, of the Senior Department would not suit a child, discussions with the family may start as early as Prep IV.
EQUAL OPPORTUNITIES

At Bridgewater School, we do not discriminate against anyone, be they staff or pupil, on the grounds of their sex, race, colour, religion, nationality, ethnic or national origins. This is in line with the 1976 Race Relations Act and covers both direct and indirect discrimination.

We both promote the principles of fairness and justice for all through the education that we provide in our school, and ensure that all pupils have equal access to the full range of educational opportunities provided by the school. We constantly strive to remove any forms of indirect discrimination that may form barriers to learning.

We challenge stereotyping and prejudice whenever it occurs.
We celebrate the cultural diversity of our community and show respect for all minority groups. Through positive educational experiences and support for each individual’s point of view, we aim to promote positive social attitudes and respect for all.

The school has a full Equal Opportunities Policy which can be found on our website. A hard copy is available from the main office on request.
EXTRA  CURRICULAR  ACTIVITIES
Over the years Bridgewater School has developed a range of extra-curricular activities to include children in each age group to some extent, but principally for those who are older pupils.
Extra curricular activities take place during breaks, lunch hours, after the end of the school day, in the evening, at weekend, and the holidays.

Instrumental music lessons – these take place at morning break or lunch time every day of the week. Withdrawing children from lessons is avoided, but occasionally pupils may have an 11.55am lesson and therefore miss the last part of morning lessons.

Prep Choir – this is also run as an extra-curricular activity, rehearsals being at morning break. Days tend to vary, as does the number of rehearsals per week, depending on the season and the Choir’s performance schedule. Choir is for pupils from Preps III to VI and entry is by audition.

Currently, other extra-curricular activities available to pupils in the Preparatory Department are as follows: 

	Card making

	Messy Media 

	Parachute Games

	Speech Training

	Spanish

	Chess

	Performance Arts

	Prep Choir

	Instrumental music lessons

	Recorder Ensemble

	Junior Fusion

	Cross Country

	Netball

	Judo

	Karate

	Tag Rugby

	Gymnastics

	Cheerleading

	Football


Please note that not all activities are available to all ages of children. It is mostly dependent on suitability. Also, some activities are seasonal and only available for one term  
A full list of clubs, along with more details including the age ranges they are open to, will be sent home towards the end of September.

FIRST AID
If your child is in Preps I to VI and is involved in a minor accident at school, their injury is logged in a Minor Incident and Accident File, which is overseen by a qualified First Aider. The injury may be logged by any member of staff.

Minor injuries to KG and Reception Class children are logged in files kept in the child’s own classroom. 

Parents may receive a phone call from school to make them aware that their child has been involved in an accident. 
More major accidents are seen by a qualified first aider, and logged in the accident book which is located in the main school office.

If a school first aider feels a child requires more expert medical attention, or a visit to hospital, parents are contacted. If a parent cannot be contacted for any reason, a child may be taken to hospital, always accompanied by two members of staff who will remain with the child until contact and arrangements have been made to meet the parents at the hospital.

A Nominated First Aider is on site between the hours of 8.00am and 5.00pm from Monday to Friday during term time. 

HAIR
Girls with long hair must wear it tied back. Hair accessories must be blue or black only.
Hair “wraps” are not allowed.
No tints, colour or highlights are permitted for boys or girls in the Prep Department.
Boys’ hair must be no shorter than a “number 3” but no longer than the collar. A reasonable amount of hair gel may be used.
Boys are not allowed shaved “patterns” or “tramlines” in their hair. 
HOMEWORK
Homework is a very important aspect of the pupils’ development.  From Prep II upwards, each pupil has a homework diary in which the work for the evening is written.  Parents are requested to sign the entry to say that the work has been satisfactorily completed.   Messages can also be sent home and to school via the homework diary.

Time allocation for Homework
Reception-
10 minutes per day, reading reinforcement.

Prep I
 

Monday – Thursday:  15 mins




Weekend:  30 minutes

Prep II 


Monday – Thursday:  15 mins




Weekend:  30 minutes

Preps III -IV

Monday – Thursday:  30 mins




Weekend :  1 hour

(Literacy and numeracy with occasional assignments in other subjects.)
Preps V -VI

Monday – Thursday: 40 mins.




Weekend:  1h 15 minutes 

(Regular weekly schedule with continued emphasis on literacy and numeracy, but also ranging over the curriculum.)
Reading is also given as work to be done at home, thus strengthening the partnership between child, home and school.

HOUSE SYSTEM

Upon entry to Bridgewater, your child will be allocated a “house”.  There are three houses: yellow, blue and green. Once allocated a house, children wear appropriate coloured badges depicting their house. 

Housepoints can be given for anything of note: an excellent piece of work, a kind and thoughtful gesture, good manners etc.  Children who are awarded the most housepoints each week are awarded star badges in Friday assembly and wear a special badge for a week. A child can only win a star badge once per half term.
Housepoint boxes are located under the housepoint boards in the main Prep building and housepoints are counted every week and results announced in Friday afternoon assembly.

Events such as Sports Day are run as a house event

At the end of each term, a school postcard is awarded to the child from each house who has achieved the highest total number of housepoints that term. 

House Captains are chosen from Preps V and VI, and these are the boy and girl from each house with the most housepoints from the previous term. House Captains cannot serve two consecutive terms.

JEWELLERY

No jewellery should be worn in school by children other than school badges and a watch. 

Girls may have their ears pierced, wearing a small pair of matching studs only, one in each earlobe. No other piercings are permitted.

Boys are not allowed any piercings.

LATE COLLECTION AND LATE CLUB

A Late Club facility is provided where children are supervised up to 6 pm.   Full details of this facility, which runs on an ad hoc basis, and its costs are available from the school office.
Children who know they are staying in the Late Club, or those catching school coaches, remain in the classroom until 3.45 p.m. with their class teacher.
At 3.45pm all uncollected pupils go to the Late Club, which is now situated in the new EYFS building.
For health and safety reasons, Prep pupils are not permitted to wait at the front of the school, or on the road, unless with an older sibling who attends the Senior School. If a Prep pupil is found waiting for collection without their older sibling they will be escorted immediately to Late Club for their wellbeing.
LIBRARY
The Prep Library has relocated to the old Reception classroom, to further enhance its development. Children withdraw books using a biometric thumb print. Parents are always asked permission for this to be done.
Due to high reading ages of a large number of our pupils, we have introduced new reading schemes:

· Advanced Readers' Club - this is available to all pupils in Preps V and VI with a reading age of 12+.  
· Bookworm Club - this is available to pupils in Preps III and IV with a high reading age.  Books contain challenging vocabulary but are appropriate in content.
LOST  PROPERTY
All items belonging to the children should be named in order that clothing, etc., if left in any area of the school, can subsequently quickly be returned to its owner.

If unnamed items of clothing are found, every effort is made to find an owner. If this fails, the clothing is sent to the second hand uniform shop, which is run by the PTA.

Valuable lost property is sent to the main office after reasonable attempts have been made to find the owner.

LUNCHES AND SNACKS

Pupils in EYFS are provided with a drink of milk each day. All other pupils can bring their own drinks and snacks. 
As morning break finishes at 11am and lunch is between 12.00 and 12.15pm we recommend only a light mid-morning snack for your child. This may be along the lines of a plain biscuit, piece of fruit, small packet of crisps, small piece of cheese, etc.

Drinks should be brought in a plastic/sports bottle or carton – no glass or cans please. There is a water machine in the Prep and children are able to refill their bottles at break or lunch times. All drinks are consumed in the classroom.
Lunch
The Kindergarten children in EYFS (age 3 to 4), eat their lunch in the classroom and this is considered a learning activity.
All other pupils eat in the Dining Hall and have a 3-week cyclic menu. Pupils in Preps V and VI may choose to have a plated salad with either cheese, tuna or cold meats.

There is a drinks machine for older Prep pupils to use and this sells water, flavoured milk and fruit juices only. 

MAKE-UP

No make-up of kind is to be worn by pupils. This includes nail varnish. 

MEDICINES

There are occasions when your child may need medication administering at school. This can be done by any member of staff, observed by another.
Once a child has been prescribed medication by your doctor, they need to remain at home for 24 hours to ensure that they do not have a negative reaction to their medication.

In order to administer any medication, we must have received written permission from you. The medication must be in its original packaging and contain full, clear instructions regarding quantity and times to be given.
The medication is kept either is a locked room, or the staff room refridgerator.
You will have already completed a medical form. If this indicates that your child needs regular medication, eg an inhaler for asthma, antihistamine for allergic reactions, a supply of this must be kept in school at all times, in case of an emergency. Inhalers are kept in class bags in a locked room and are taken on trips, to sports lessons etc. Under no circumstances are children allowed to keep any form of medication on their person – all medication should be handed to the class teacher first thing in the morning.
We also have a secure specific medical box for the long term storage of Epi-Pens, which can sometimes be required for children with serious allergies. Again, full and clear instructions regarding quantity and time to be administered must be attached. It must also be clearly labelled with your child’s name.
PARENTS’ EVENING
Parents' Evenings take place annually, usually in November for Preps I to VI. An evening for parents of EYFS children takes place later in the year. 
A letter is sent home and parents are invited to book appointments with class teachers.  

Parents of children from Preps I and II are also invited to look at their children's work. 

An 'open door' policy is operated throughout the Preparatory Department and parents are encouraged at all times to contact class teachers, or the Deputy Head of Prep., regarding any concerns that you may have.

PROPERTY
Children need to bring their own property into school.  Whilst school makes every possible effort to safeguard personal items, children must accept responsibility for possessions brought onto or left on the premises.

Children should not bring in unnecessary personal items such as money, toys, and electronic gadgets. 
Mobile phones are not permitted in the Prep – if a child needs to phone home, he/she will be allowed to use the office phone. If there is an occasion where you feel it essential for your child to bring a mobile phone to school, please see the Deputy Head of the Prep to make a one off arrangement.
P.T.A.

The school has a P.T.A. which meets regularly throughout the year, usually on a Tuesday, at school.   Some of the events it organises include:-

· A Cheese and Wine Evening

· Christmas Fair

· Summer Fair

· Golf Day

· Easter Egg Roll
· Balloon Race
A considerable amount of money is raised by the P.T.A. each year for which the school is extremely grateful. 

SAFEGUARDING (formerly Child Protection)
We have a legal and moral obligation to protect our students. 

Unless there is good reason to do so, it is rarely the case that you are not contacted by the school if there seems to be a child protection issue. This can be difficult and awkward at times for all involved. However, in this matter, the welfare of the child is paramount.

The school has a formal Safeguarding Policy which is consistent with the guidelines issued by the DfES. This can be viewed on our website or a hard copy can be requested from the main office.
The procedures we have in place are whole school ones and the Head Teacher is responsible for Safeguarding procedures.   

Staff report any suspicion of child abuse directly to her rather than to external authority.  She decides when to report this to the appropriate agencies, if at all.   

Types of Abuse  (The italics are some signs of such abuse but they are neither conclusive nor exhaustive.)

Physical 
deliberate injury or infliction of physical suffering

Sexual 
sexual exploitation of a child or adolescent.

Emotional 
persistent or severe emotional ill treatment likely to have an adverse effect on the emotional and behavioural development of the child 

Neglect 
active or passive failure to protect a child from any kind of danger likely to impair the child's health or development; failure to thrive physically, emotionally or intellectually

SAFETY
The safety of pupils and staff is paramount and there are measures in place to ensure everyone’s continued safety.

The doors into the EYFS and the main Prep building have coded locks. The front gate between the buildings, which lead to the quad and small Prep play area, are locked between the hours of 9.30am and 3pm. This ensures all visitors enter school through the main front door into the manned reception. 

Much of the site is pedestrianised and a drop-off system is in use. Parents may drive in the bottom gate, near the Sports Hall, either to drop off children, or to park for an appointment.  The top gate, near the main Prep building, is for staff use only until 4.30pm, when it can be accessed by parents collecting pupils from Late Club.
SEX EDUCATION
From time to time, all pupils receive health and life skills education, appropriate to their age and in accordance with the curriculum, unless the parents have given formal notice in writing that they do not wish their child to take part in this aspect of the curriculum. This does not include any science lessons which cover the life processes strands of the National Curriculum.

SPECIAL EDUCATIONAL NEEDS

The curriculum in the Preparatory Department is designed to provide access and opportunity for all children who attend the school. If we think it necessary to adapt the curriculum to meet the needs of individual children, then we do so after meetings have taken place with the Head or her Deputy, the SENCO, the class teacher and support teacher and the parents of the child concerned.

If a child has a special need, teachers in the Prep do all they can to meet these individual needs. We comply with the requirements set out in the SEN Policy in providing for children with special needs. If a child displays signs of having special needs, his/her teacher makes an assessment of this need. In most instances the teacher is able to provide resources and educational opportunities which meet the child’s needs within the normal class organisation. If a child’s need is more severe, we may consider involving the appropriate external agencies when making this assessment. We always provide additional resources and support for children with special needs.

The Preparatory Department provides an Individual Educational Plan (IEP) for each of the children who are on the school’s special needs register. This sets out the nature of the special need, and outlines how the school will aim to address the need. It also sets out targets for improvement, so that we can review and monitor the progress of each child at regular intervals. This is discussed with parents on a termly basis.
TIMINGS OF THE SCHOOL DAY
Times
8.00 a.m. 
The school Dining Hall is open for pupils to purchase light snacks and drinks if they arrive early.

8.40 a.m. 
Pupils are allowed into the school buildings at 8.40 a.m.

9.00 a.m. 
REGISTRATION followed by morning school

Lunch arrangements:-

Kindergarten 

In their own classroom.

Reception 

12.00 p.m.



Prep. I


12.05 p.m.

Prep. II
 

12.05 pm.

Prep. III 

12.10 p.m.

Prep. IV 

12.10 p.m.

Prep. V


12.15 p.m.

Prep. VI 

12.15 p.m.

1.30 p.m.   REGISTRATION and afternoon school

End of Day arrangements:-

Kindergarten 

3.00 p.m. 


Parents collect from classroom.

Reception 

3.20 p.m. 


Parents collect from classroom.

Preps I & II 

3.25 p.m. 


Parents collect from back door of Prep building

Preps III to VI

3.30 p.m. 


Children leave class to meet parents on the playground to rear of Prep building.

Lunchtime play is supervised by the Welfare Assistants.

For before and after school care – see EARLY ARRIVERS AND EARLY CLUB and LATE COLLECTION AND LATE CLUB
TRIPS

We support the notion that education does not just happen in a classroom; trips and extra-curricular activities enhance, extend and enrich learning.

The member of staff in charge of a trip always endeavours to visit the site/venue in advance of a first new visit in order to assess the suitability of the trip and the inherent health and safety risks for both the staff and students.

Parents are informed of the trip details in advance by letter, asking for both the parents’ consent form (usually in the form of a tear-off slip) and the payment. 

A student is not permitted to participate in the trip unless school has received the signed consent form.

The teacher in charge completes a full Risk Assessment of the trip and gives clear guidance to students, both before and during the trip, on the standard of behaviour expected, what is to be achieved/ investigated on the trip and what to do in an emergency. All medication is taken on the trip. A child who is asthmatic will not be permitted to participate if they do not have their inhaler in school.
In the EYFS and Key Stage 1, parent participation is encouraged. This is less so in Key Stage 2, but the adult/pupil ratio is very much dependent on the type of trip and activities involved. 

Residential Trips

The Prep Department operates a series of a Residential Trips, which covers the whole of Key Stage 2 (Preps III to VI), to improve further upon our current focus on the education and development of the whole child.

Trips will take place mainly over a weekend towards the end of September to allow the children to gel both personally and socially with their peers. 

Pupils in Prep III are new to KS2 and still very young, so rather than an overnight trip, a long, full day trip is planned for them, leaving school at 7.30am and returning at 7pm. This takes place towards the end of the academic year. 

Prep IV’s trip takes place in the Lake District and is of a mainly cultural nature. 
In Prep V, there is a three days/two nights trip to a Kingswood’s Centre in North Wales.  

Prep VI return once again to the Lake District, but there is no repetition of any previous visits. This is a 4 days/3 nights trip, and combines both physical and cultural visits and experiences. 
All children are expected to participate in these trips, and with this in mind, they have been tailored to appeal to all. They are mostly of a discovery and cultural nature, allowing children to experience things outside the classroom and academia.
Another holiday of a more physical nature takes place around Easter and is available to pupils from Preps V and VI only. This takes place at an Outdoor Activity Centre on and is 5 days/4 nights. This trip is optional.
WEBSITE

Bridgewater has an excellent website.

Its address is www.bridgewater-school.co.uk and it is updated on a weekly basis.

There is also a great deal of information on the site, including a range of our school policies.

Bridgewater is aiming towards becoming a paper-free community in an effort to help the environment and we hope the website will be our first step towards this.

WELFARE STAFF

At lunchtime, all pupils are supervised by the Welfare Team.  

The Welfare Staff include Mrs. T. Woods, Mrs. Ogden, Mrs. Dewar, Mrs. J. Woods and Mrs. McCarthy.
The staff responsible have regular meetings with the Welfare Team to ensure the continued smooth running of the lunch breaks. 

All welfare staff are fully briefed on all the Department’s policies and procedures regarding the health and safety of the pupils, including Safeguarding and First-aid.

[image: image1][image: image2][image: image3]
F:\Parents Handbook 2009-10.doc

