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BRIDGEWATER  SCHOOL

JOB DESCRIPTION FOR SUBJECT TEACHERS IN SENIOR SCHOOL

All academic staff are expected to:

· preserve and promote the school’s reputation 

· behave in a professional manner to all members of the community

· think ahead and be proactive

· assist senior staff in improving the school

· follow all legal requirements, responsibilities and procedures

· follow and support school procedures, policies  and development plans

· contribute to effective and discreet communications

· contribute to the efficient running of the school

· act as a role model

· fulfil a pastoral role, reinforcing the school ethos and discipline

· attend school assemblies, meetings and committees

· undertake extra-curricular activities
JOB DESCRIPTION
· To have high expectations for each student
· To teach students knowledge and skills appropriate to their age and ability
· To develop a stimulating learning environment
· To help individuals to understand, to learn from errors and to overcome difficulties
· To encourage students in good learning habits, preparing them for independent sixth form work.

To improve what we do

· To assist in reviewing priorities, policies and procedures

· To improve your own subject and pedagogical knowledge and to undertake appropriate training.

To work as part of the departmental team:

· To implement the current departmental policies and procedures and develop plans

· To share and act on good practice (eg. Observation, ideas, resources, etc.)

· To attend and contribute to departmental meetings

· To take a fair share in departmental trips, workshops

· To promote the department, eg. Displays on corridors, assemblies, news articles, Open Days

· To contribute to departmental materials, eg. Option booklets and the magazine.

To inform and communicate:

· To alert your subject leader and the form tutor to concerns regarding student progress

· To liaise with appropriate staff on learning, welfare and safety, eg. Form tutors, SENCO, librarian

· To complete grade cards and write subject reports and reviews

· To contribute to the governors’ subject report

· To attend Parents’ Evenings and report back on information gained

· To assist in the transition of a student, giving full information to the appropriate staff.

To structure learning:

· To plan and deliver the curriculum according to departmental policies and the Schemes of Work

· To set and mark homework and class work on a regular basis

· To test knowledge and give practice of test/exam conditions

· To maintain accurate records of student achievement for perusal by other appropriate staff.

To improve learning:

· To encourage and motivate each student, praising individual achievement

· To plan, revise and deliver varied lessons to meet individual students’ needs and abilities

· To give prompt constructive written and verbal feedback on home and class work

· To assist and encourage students in reflection, peer and self-assessment and peer mentoring

· To set, monitor and revise targets for class and individual progress regularly

· To instruct students on appropriate revision and examination techniques for your subject

· To experiment with new strategies to improve teaching and learning.

To oversee the classroom:

· To set a high standard of courtesy and co-operative behaviour in the classroom

· To maintain an orderly and disciplined environment in which pupils can learn

· To use display work to create a classroom environment that is conducive to learning

· To act on and revise risk assessments and report any Health & Safety issues promptly.

To maintain and develop departmental resources:

· To keep resources in good order, safe and secure, reporting damage or loss immediately

· To contribute towards developing departmental resources

· To advise the subject leader on new resources and library acquisitions.
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